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Mobile:+91–9599570111;E-Mail:amresh.tiwari@hotmail.com

CarrierObjectives
Nowlookingforanewandchallengingmanagerialorconsultancyposition,onewhichwillmakebestuseofmyexistingskillsand

experienceandfurthermypersonalandprofessionaldevelopment.

ProfileSummary
MBAinFinancehaving7+yearsofexperiencewithBussanAutoFinance(I)PvtLtd,QuessCorpsLtd,IndusIndMarketing&FinancePvt.Ltd,
andHDFCBankCPAinCreditandOperations(LoanProcessing/Two-Wheeler,AgriLoan,Three-WheelerLoanandPersonalLoan).

CurrentEmploymentDetails

BussanAutoFinanceIndiaPvtLtd since1stSept.2015totillnow.

AssistantManagerinOperations-Disbursement

KeyHighlights:
 CompiledDailyDisbursalReportsreceivedfrom RegionalOffices(RO)from PAN IndiathroughE-mails.CheckingofDisbursedcases

receivedfrom ROaccordingtotheschemeandcompanypolicy.MakingDisbursalInitiationinsystem forpaymentandforwardittofinal
authorization.

 DetailedCheckedoverDDR,Schemeetc.andaccordinglyaccuratedisbursementwithprescribedTAT.
 Checkedthepremium amountintodailydisbursalreportandensurethatcorrectLoanShieldchargeshasupdatedonCholaPortalandco-

ordinatewithcholateam foranyrelatedqueryregardingROlevelandHO.
 PreparedPaymentforYAMAHADealersinAxisBankuploadformatintwomodes;NEFT&IFTanduploadintoAxisBanksiteandNowwe

havestartedthepaymentthoughH2Hmodule.
 MakingRefundtothecustomerincaseofexcessamountreflectedinStatementofAccount.
 CancelationandRebookingofAgreementNo’sincaseofanywrongdisbursal.
 CheckedofReconciliationofvariousaccountsofcompanylike;Loanamount,ProcessingFees,RCCharges,ECSChargesetc.
 CheckedDealerPayoutandT.A.
 PreparedVariousMISonDailyandMonthlyBasisBusinessMIS(TW/PL/LoanShieldMIS)forDTDandMTD,Dailydisbursal,Loginand

disbursal,Modelwisedisbursaletc.
 UATfordisbursementsectionOperationsdepartmentasperrequirement.
 Co-ordinatedwithRegionalOfficesrelatedvariousqueriesandtrytoresolvewithinprescribedTATorsametime.
 CoordinatedWithallBranchestoresolvetheauditObservationsanddiscrepancies.
 HandlingtheTeam andmotivateditself.
 CoordinatedwithinternalandexternalauditorsduringauditperiodregardingOperationsrelatedreportsandensureimplementationof

allauditpoints.
 TimelycirculationoftheMISasperschedulewithaccuracy.

INDUSINDMARKETING&FINANCIALPVT.LTD since13thJuly2015to31stAug.2015

CreditVerificationOfficer–CreditDepartment

KeyHighlights:
 CheckedalltheKYC’Sandpoliciesofcreditandcriteria&categoryofcustomers.
 ProperTVRofcustomersaboutLoan.
 IdentifytheCPVandWaivercasesandmaintainingtheTATproperly.
 CheckedLTV,AssetsDetails,CIBILReport&DedupeTrackandCreditScoreetc.ofcustomerasonbehalfofapprovedandrejectcases.
 CheckedallthechargesofdealershipandbankingchargestakenbyoperationandinitiateallchargesinPact(software).
 CheckedDealerPayoutandT.A.
 MaintainedMISondailybasis
 Collectedthecashfrom collectionteam andgetdepositedthecashinIndusIndbankondailybasisandmaintainedrecordproperly.

PAMACFinServePvt.Ltd.(HDFCBankCPA) 13thMarch2013July2015

Underwriter–CreditDepartment

KeyHighlights:



 CheckedalltheKYC’Sandpoliciesofcreditbeforelogin.
 ProperTVRofcustomers.
 IdentifiedtheCPVandWaivercasesandmaintainingtheTATproperly
 CheckedCIBILandDEDUPEReportofcustomer’sasonbehalfofforwardthecaseforapprovaltoCreditManager.
 CheckedallthechargesofdealershipandbankingchargestakenbyoperationandinsatiateallchargesinLOS.
 PreparedDailyMISofLoginandDisburseandRejectedcases.

Achievement

 IhavejoinedtheBussanAutoFinanceIndiaPvt.Ltd.AsonSep’15
 PromotedasExecutiveonFeb’17E1.
 Promoted2ndtimeasaSeniorExecutiveonMar’18from E1toE2.
 Promoted3rdtimeasAssistantManageronMar’20from E2toM1.

EducationalQualification

 MaterinBusinessAdministration(MBAinFinance)from Sikkim ManipalUniversity.
 BachelorofArt(B.A.)from DelhiUniversity.
 12thfrom CBSE.
 10thfrom CBSE.

ComputerProficiency

 KnowledgeofMS-Office,Finnone,LOS,PROCREDIT,PACT,CAS,SALESFORCE&LMS.
 DoneComputerHardwarefrom RoomanTechnologiesatPitam Pura.
 DoneTally9.0from SwamiVivekanandainstituteatMangolPuri.

Trainings

 Attendedtrainingprogramsrelatedthewholeprocess:

 Attendedthe“InductionTraining”on07th to08th July2017atBussanAutoFinanceIndiaPvt.LtdbyTopManagementandMDofthe
Company.

Strengths

 Goodofficemanagementskillsandcomputingskills.
 Self-motivatedwithabilitytoworkonyourowninitiative.
 Abilitytocomeupwithownideastotakethecompanyforward.
 Multitaskingability
 Selfconfidence
 Environmentfriendly

PersonalDetails

Father’sName : Mr.ShivNarayanTiwari
DateofBirth : 1stApril1989
Gender : Male
Address : HouseNo.-533,U-BlockMangolPuriNewDelhi-110083
LanguagesKnown: EnglishandHindi
MaritalStatus : Unmarried
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