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B I O –D A T A   
	POST APPLIED FOR 
	            EXECUTIVE


DOB-07/03/1982
	NAME  
	A M A L   K U M A R   R O Y

	Father’s Name
	A N I L    K U M A R   R O Y

	Marital Status 
	Married

	VILLAGE / TOWN
	K A W A K H A L I

	POST OFFICE 
	S U S H R U T A   N A G E R

	DISTRICT 
	D A R J E E L I N G

	PIN CODE
	7
	3
	4
	0
	1
	2
	(W.B)

	Email Id
	Royamal19@gmail.com

	Phone No.
	+91-7319154286    
	  (W.B)

	Career Objective

	        "Continuous Improvement" sums up my career objective, which is to continuously update my knowledge and competencies, there by contributing to my organization and assessing self, constantly

	Experience

	Total three years two Months Including part time and full time under different Company and dealers-ship  , given details below

	Job Profile :-Accountant

	[1]  Samruddha Jeevan Foods India Ltd. From  July 2010 

	· .Making Sales entry into Software of the company. 
· Managing cash book and stock. 
· Maintaining Receipt and Payment Account.
· Providing better service to the customers of the company. 
· Providing stock report and submit to H.O 
· Making daily basis report about receipt and payment a/c manually along with computerize . 
Turn to Next Page


	Responsibilities

	· Making Sale , Purchase Entry into ERP-9.
· Maintenances  of  Stock and matching with manual and actual .
· Billing of order By imposing Entry into Erp

	· Calculation of Income Tax
· E-filing of income tax

· Calculation of VAT 

· TDS calculation and P. Tax submission 
· Office maintaining  etc. 



	Educational Qualification:

	Name of Examination
	Name of the Board
	Name Of Institute
	Year of passing
	Division

	B.com (Hon’s)
	North Bengal University
	Kalipada Ghosh Tarai Mahavidyalaya
	2007
	II

	12TH
	W.B.B.H.S.E
	Phansidawa High School
	2004
	III

	10TH
	W.B.B.S.E
	Shiv Mandir Narasingha Vidyapith
	2000
	II

	

	COMPUTER SKILLS
       Proficient in using personal computer skills such as Microsoft Windows, Microsoft Word and Excel , Tally ,Busy , ERP-9 and Others.

	STRENGTHS
· Exceptional versatility and adaptability. 

· Dedication and drive as a hard-working individual. 

· Good communication and team-building skills. 
· Ability to manage multiple tasks in a pressure environment


	Declaration:   
       I affirm that the information given in this bio-data is true and correct. I also fully understand that if Any information declared by myself found incorrect my candidature would stand cancelled and there would be no claim from my side whatsoever . my candidature may summarily be rejected or employment terminated.

	Date :
	Signature

Amal Kumar Roy
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