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CURRICULUM VITAE

Mr.RanjitKumarSarkar.

Address:Village–MollarchakIshwaripur,

P.O:KhankarBazar,P.S:Magrahat,

Dist.:24Pgs(S).PinCode:743355

PhoneNumber:07710853974,

E-mailAddress:ranjitsarkar1182@gmail.com

ranjitsarkar7710@gmail.com.

OBJECTIVE:-

Toassociatewithacompanythatprovidesalongterm rewardingcareer

opportunitiesbyutilizingmyskillsandtalentsinthebestwayforthebenefitof

thecompanythroughchallengingandgrowthorientedworkenvironmentwith

healthenvironment.

EDUCATIONALQUALIFICATION:-

EXAM UNIVERSITY YEAROFPASSING

B.COM KOLKATAUNIVERSITY 2003

H.S.C KOLKATABOARD 2000

S.S.C KOLKATABOARD 1998

TECHNICALANDCOMPUTERKNOWLEDGE:

MS-CIT,Excelknowledge

MsWord,Tally5.4toTallyERP9withGST.

WorkExperience:

1) M/s.KarvyFinancialServicesLtd.

(SmallBusinessFincreditLtd.)

(SkillName:Accounts,Operation,&CustomerService.From 2016totill

Date)

2)M/s.AnandRathiShareandStockBrokerLtd.

(BSE,NSE,FNO,MCX,NCDEX,CURRENCYFrom 2007to2011,asBanking

Works)

3)M/s.ShalimarExport

(AccountsDepartmentFrom2006to2007)

4)M/s.ChaudhryInternational

(AccountsDepartmentFrom 2006)

5)SelfBusiness:(2011to2015).

JobDescription:

Working:

 MaintainingBankAccountsandB.R.S,MISBanking.

 CommunicationwithCustomer&fundcollection.
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 Updateaccountsreceivableandissueinvoices.

 Updateaccountspayableandperform reconciliations.

 Prepareandsubmitweekly/monthlyreports,

 Assistwithreviewingofexpenses,payrollrecordsetc.asassigned.

 Assistwith senioraccountants in the preparation ofmonthly/yearly

closings.

 Assistwithotheraccountingprojectsmaintainingandreconcilingfixed

assetsscheme.

Working with PRADHNYA and LLM Software,handing Accountsofclients,

RTGS/NEFT,DataEntries,Preparesandanalyzesfinancialreports,Incomeand

loss statements, Uploading files, Solve Clients related queries,

Responsibleforactingasaliaisonbetweencustomersandcompanies.

Assistswithcomplaints,orders,errors,accountquestions,billing,

CancelationsandotherqueriescommunicationwithalloverBranchesetc….

 Taxes–TDS,GSTRelevantAccounting&IncomeTaxReturnFiling,

 PresentationofNACH,ECS&PDConceinmonthasperEMIduedate

 MaintainingallPDCdatawithtotalPDCchequesdetailsinmonthwise

masterfile.

 UpdatingofdailybasiscollectionMIS&reporttotheManager.

 ProvidingPDC’stolegalteam forLRNetc.

 PreparationofSOAforlegalpurpose.

 HelpedinsmoothProcessingofInternal&ExternalAudits.

 NACHLodgmentforallproducts.

 Replycallonmailswithproperjustificationtolocation

 LapDisbursedcasespropertyPapersChequesDispatchtoLocation.

 LapDisbursedwithLODPrepare,witheachLocationCases

PERSONALTRAITS:

SincereandHardWorking.

PositiveAttitudeandPatience.

PERSONAL:-

DateOfBirth:- 01/01/1985

MaritalStatus:- Married.

LanguageKnown:- English,Hindi,MarathiAndBangali.

HobbiesAndInterest:-ListeningMusics,Cricket&Reading

DECLARATION:

Iherebydeclarethatalltheinformationandfactsgivenabovearetruetobestof

myknowledgeandbelief.

DATE:-

YOUR’STRULY,

RanjitKumarSarkar


