
Curriculum Vitae

Debikadey

Iam lookingforjobopportunitieswhereIcanusemyeducationanddevelopeprofessionalskillsto
carveanicheinprofessionalfield.

PREVIOUSOrganization:OVERSEASAGROTECH INDUSTRIESLIMITED.
Designation:FRONTOFFICEEXECUTIVE
Duration:NOVEMBER,2011TOMAY,2012.

PREVIOUSORGANIZATION:A.I.M “ARTILLUMINATESMANKIND”
Designation:OFFICEASSISTANT&PROJECTCO-ORDINATOR.
Duration:JUNE,2012TOApril2013

PREVIOUSORGANIZATION:amritsomanimemorialcenter
Designation:OFFICEASSISTANT
Duration:April,2013toNovember,2013

PREVIOUSOrganization:KSBPUMPSLTD(UnderTheJobRoleofRanstadIndiaLtd).
Designation:FRONTOFFICEEXECUTIVE
Duration:JULY,2014TOApril,2018.

lastOrganization:BUREAUVERITASINDIA LTD(UnderTheJobRoleofGermicide).
Designation:FRONTOFFICEEXECUTIVE
Duration:April,2018TOOctober2018.

 JobDetails-1)Maintainingallthefilesmanually&computerbasis.2)VariousDataentryonExcel
sheet.3)Prepare&maintainingallbills4)Netserve.5)Receivingmails.6)Maintainrelationthrough
mailingalltheclients.7)ReceivingCalls&callingalltheclients.8)Maintainofficerules. 

EducationalBackground

ContactInformation

9HIMANGSHUMOHANCHAKRABORTYROAD,Kolkata:700108,

WestBengal,India

Phone:-+919874273337.

Email:-debikady@rediffmail.com

CareerObjective

ProfessionalSummary

JOBDETAILS



Degree University/Board Division

Madhyamik WestBengalBoardOfSecondaryEducation 2ND

Higher
Secondary

WestBengalCouncilOfHigherSecondary

Education

2ND

B.A.(HONS)
SOCIOLOGY

CALCUTTAUNIVERSITY 2ND

COMPUTERSKILLS

MicrosoftOffice(Word,Excel&PowerPoint),InternetandEmail.

 AbilityToLearnQuickly.
 Focused.
 GoodObserver&Listener.

 PAINTING&DANCING.

DateofBirth: 31STOCTOBER,1987

Sex: Female

MaritalStatus: Married

LanguagesKnown: English,Hindi,Bengali

Hobbies: ListeningtoMusic,Travelling

Strengths:  Abilitytograspandlearnthingsquickly.
 Innovativeandflexibleinattitude.
 Systematicandorganizedwayofworking.
 Goodanalyticalskills.

Iherebydeclarethattheabove-mentionedinformationiscorrectuptomyknowledgeandIbearthe

responsibilityfortheaccuracyoftheabove-mentionedparticulars.

Date:

Place:Kolkata (DEBIKADEY)

Extra-curricularactivities

Personalskills

PersonalInformation

declaration


