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BRIEF OVERVIEW

Good Knowledge in the areas of  Seo, Google Ads, Facebook Ads, Email Marketing, Social Media  Mastery, Analytic Mastery, Affilated Marketing, Content Marketing with excellent interpersonal skills with computer and internet,
PROFESSIONAL EXPERIENCE

Digital Marketing Executive 
Work Profile:

1. Perform Search Engine Optimization for Co's Products
2. Run Social Media Advertisements to reach prospective clients based in US and EU for our European and USA range of products for local markets there.

3.Marketing and enabling growth of business on a digital platform.

4. Developing and coordinating social media & digital marketing strategies and campaigns with stakeholders to establish brand grow across region /market.

5. Knowledge of Google Analytic, SEO, SEM, Adwords, Facebook, Instagram, Social Media & Email Marketing.

Sr.Accountant  with a  Service Sector firm in Kolkata                                       2017- 2020   
Work Profile:

· Handling of general accounting relating to creditors, debtors, expense accounting.

· MIS related to costing and cash flow. 

· Age analysis of debtors and creditors.

· Taxation work related to ITDS return.

· Supervise and monitor accounts payable, receivable, expense  accounting 
· Maintenance of  vendor, debtors and inter unit reconciliation of all functions relating to accounts payable 
· Interacting with Auditors, both internal & External 
· Ensure clarification of quarries and regular follow-ups at different levels 
· Experience  of ITDS, Service Tax.,GST. 
· Preparation of  management information report
Akross Synthetics Pvt ltd –Greater Noida                                                   2013-2016           

Sr.Accountant 

Work Profile:

· Handling of general accounting relating to creditors, debtors, expense accounting.

· MIS related to costing and cash flow. 

· Age analysis of debtors and creditors.

· Taxation work related to ITDS return.

· Supervise and monitor accounts payable, receivable, expense and project accounting 
· Maintenance of  vendor, debtors and inter unit reconciliation of all functions relating to accounts payable 
· Maintenance of  AP, GL, inventory and purchase modules in ERP
· Interacting with Auditors, both internal & External
· Ensure clarification of quarries and regular follow-ups at different levels 
· Experience  of ITDS, Service Tax.,Vat, CST and  Excise.
· Preparation of  management information reports 
Moser Baer India Ltd. – Noida/Gr.Noida 



     
       2002- 2013
Sr Accounts Officer

An ISO 9002 company with a turnover of 3000 crores, it is the  largest manufacturer and exporter of CDR and DVD with global presence and strong brand positioning 

 Work Profile:

· Supervise and monitor accounts payable, receivable, expense and project accounting 
· Maintenance of  vendor, debtors and inter unit reconciliation 
· Maintenance all functions relating to accounts payable 
· Maintenance AP, GL, inventory and purchase modules in ERP
· Interacting with Auditors, both internal & External
· Ensure clarification of quarries and regular follow-ups at different levels 
· Experience of ITDS, Service Tax.,Vat, CST and  Excise.
· Preparation of  management information reports 
Development Investors  Ltd – Kolkata                                                                          1994-2002
24 B, Park Street, Kolkata-700016  



  

                                                                
PROJECT ACCOUNTANT

organization  
The is engaged in real estate development,Construction of high- rise building
 Infrastructural development projects like Flyovers, Roads and Power Plants.

Work Profile:

· Handling of general accounting relating to creditors, debtors, expense accounting.

· MIS related to costing and cash flow. 

· Age analysis of debtors and creditors.

· Taxation work related to ITDS return.

· Preparation  and generated management information reporting 

East Coast Marine Engineering Works Pvt LTD - Vizag

                 1987-1994

Accounts Assistant
Work Profile:

Looking after accounting matters such as Cash Book, Ledgers.

Invoice Booking in Tally 4.5 and payments

Taxation work related to ITDS return.

EDUCATION

B.Com (Hons.3 yr.) with specialization in Cost & Management Accountancy. 
PROFESSIONAL DEVELOPMENT

· Successfully completed 3 months training in SAP R3 (6.0) from Ducat  Infotech in the year 2013 in Accounts payable, Accounts Receivable, General accounting and fixed asset.

COMPUTER KNOWLEDGE
· Proficient with the use of Windows, MS Office and the Internet

· Exposure and understanding of SAP and other ERP models.

STRENGTHS

· Strong understanding of the accounting system and requirements

· Committed and hardworking with an ability to deliver assignments on time

· Good communication and interpersonal skills

Language Can Speak : English, Hindi & Bengali.

