           ACCOUNTANT CUM FINACE EXECUTIVE
         CURRICULUM VITAE
Resume Name: - Accountant / Finance executive
Name:- CMA DEBRAJ PAUL
Vill- Suryasen Collony, Block - C
PO- Siliguri Town
Jalpaiguri District, West Bengal
Mobile:- 8170863598.
Email ID: cma.debraj85@gmail.com

OBJECTIVE:
Quest to work  in  the  professional  and  competitive  atmosphere involving  my enthusiasm  aided  with  my  efforts  contributing  to  growth  of  the  organization  with honesty, commitment  and  dedication.
SYNOPSIS
· Above 6 years of Experience in Accounting Standard & Book Keeping.
· A hardworking professional who has completed CMA with (Accountancy, Taxation, Cost Accounting) from Institute of Cost Accountants of India. 
· Now I am working as a Sr.Accountant in Tea Mfg Co.
KEY RESPOSIBILITIES
· Responsibilities of  Accounts Job.
· Receive the entire Purchase & Party ledger from our different working site every month
· Maintain  Daily  Dispatch,  Purchase,  Stock,  Sales  properly  manually  and  practically  in Tally-9.2 (with Excel sheet).
· Issue the Tax Invoice & Retail Invoice to the various parties for VAT or TDS.
· Maintain Cash Book, Ledger, BRS, Other Financial Register.
· Should have knowledge about Banking activities and submission of bank related documents
· Supervision in preparation of computer based & manual Books of accounts, registers & BRS etc
· Managing and handling the significant of workers and planning regular performance reviews for the management based on workers performing.
· Coordinating the work activity between the workers of different fields. 
· Perform general clerical duties to include but not limited to: photocopying, faxing, emailing, reviewing and editing of documents, filing and record keeping.
· Type various correspondence and reports from rough draft and compiled data, research and gather materials, assemble reports, and maintain and retrieve database information.
· Setup and coordinate meetings and conferences, maintain and distribute staff weekly schedules
· Type various correspondence and reports from rough draft and compiled data, research and gather materials, assemble reports, and maintain and retrieve database information.
· Proficient in managing the documents.
· Excellence in providing comprehensive secretarial and administrative support to colleagues.
· Proficient in executing the programs using the limited resources.
· Expert in assisting the seniors and manage the routine daily organization life.
· Responsible for all aspects of the day to day running of the filing, copying, report writing, and invoicing jobs.
· Efficiently filling GSTR 3B and GSTR1.
· Sound knowledge Of Indirect Tax (Vat,Cst,Service Tax,Excise)
· Internal Audit
· Sound Knowledge of Direct Taxation (IT,TDS,TCS)
· Efficiently doing Project Finance, Statutory Work.
PROFESSIONAL QUALIFICATION
· Passed ICWAI  in 2015,June
· Passed MBA in 2010,December from WBUT
· Certificate Course in Tally 9.2
· A thorough knowledge of Income tax laws, Service tax, VAT,  Costing , Accounting , Company Law & industrial law
EDUCATIONAL QUALIFICATION

· 10th Passed from WBSEC Board.
· 12th Passed from WBCHSE Board.
· Commerce Graduate(B.Com) from North Bengal University.
                                      Previous EMPLOYEMENT STATUS
 (1)   Name of the Company     :    Muthoot Finance Pvt Ltd
        Key Function                   :   Accounting
        Job Tenure                       :   9th Aug, 2010 to 9th Sep, 2013
(2)    Name of the Company 
:    MB Group (Tea manufacturing Company)
         Key Functional Area 
:    Internal Auditor (7 bought leaf tea factory)



         Job Tenure 

:     Joined on 3rd Dec, 2013 to 28th Feb, 2016
  (3)  Name of the Company 
:    PCM Group (Tea manufacturing division)
        Key Functional Area 
:    Sr. Accountant

        Job Tenure 

:     Joined on 5th March, 2016 to 31th Jan,2018 
                                      CURRENT EMPLOYEMENT STATUS
        Name of the Company 
:        Tea Mfg. Co
        Key Functional Area 
:       Accounting, Auditing, taxation.


        Job Tenure 
            :        Joined on 5th Feb, 2018 till now
       Current salary

:        Rs 3,00,000.00/-
CURRENTLY JOB REQUIREMENT 
Job Title Name 

:
Accounts Manager/ Finance Accounts & Treasure/Credit
Functional Area 

: 
Accounts / Finance / Taxation/ Audit
Industry Looking 

:
Banking & Finance, Healthcare, Hospitals, Manufacturing, 
Preferred Job Location 
:
Pan India
Notice Period


:
20th Days
PERSONAL DETAILS

Father’s Name


:
Late Pradip Kr Paul
Date of Birth


:
12th December, 1985
Gender



:
Male
Marital Status


:
Married
Nationality


:
Indian 
Language Known

:
Bengali, English & Hindi
DECLARATION:
I hold the above information to be true and if any information is found to be false or incorrect the organization has the right to take necessary action.
Date: 06/06/2022
                                                                                                     Debraj Paul
Place: Siliguri              




           
