RESUME                   
NUTAN PRASHANT KUMAR KUJUR 

Mob: -8882294652
E-mail:- prashantkujur95@gmail.com

OBJECTIVE

To work in a globally competitive environment on challenging assignments that shall yield the twin benefits of the job satisfaction and a steady-paced professional growth.

EDUCATIONAL QUALIFICATION

	Degree/Certificate 
	School/College
	University/Board
	 Year 
	   Percentage

	Bachelor In Commerce
	Shaheed Bhagat Singh College
	       Delhi 

   University
	 2011
	       50.00%

	12th
	Vir Chandra Singh Garhwali Sarvodaya Bal Vidyalaya
	      CBSE
	 2008
	       54.50%

	10th
	Vir Chandra Singh Garhwali Sarvodaya Bal Vidyalaya
	      CBSE
	 2006
	       59.33%


PROFESSIONAL QUALIFICATION
· Account Assistant and Office Assistant, Bhartiya Vidya Bhawan, Delhi in 2008

· Certificate in Computer, Alpha institute, Delhi in 2008.

EXPERIENCE

   Worked with MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD as Cashier from Feb 1, 2021 to Mar 23, 2021.
   Worked with MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD as back office from Dec 4, 2017 to Jan 31, 2021.

    Job Responsibilities

· MIS handling.
· Settlement of contracts of customers and NOC issuance.
· Cash handling Maintenance of online cash register.
· SOA verification and confirmation of SOA from customers.
· PDC ACH and PDD updation.
· PDC and ACH presentation on the due date.
· D.O. processing and Checking files and loan documents (KYC).
· Branch expenses management.
· Creation of Loan closures.
· Working on Cheque returned from bank.
· Giving remarks on daily basis.
· Some others small responsibilities.
PROFESSIONAL/IT SKILLS

· MS Office, MS Word, Excel.
PERSONALITY TRAITS
· Quick learner and Team player

· Persistent, dedicated & hardworking.

· Leader & initiative.

· Dynamic, pragmatic & eloquent.

· Good Communication skills.

HOBBIES AND INTERESTS

· Playing Casio, Singing, Playing Football, Playing Drum. 

PERSONAL DETAILS

Date of Birth


:
10/05/1991

Sex



:
MALE

Nationality


:
Indian

Permanent Address             :             Saidullajab, New Delhi
Linguistic Fluency                :              English and Hindi

                                               DECLARATION                                  

 I hereby declare that the above information furnished above is true to the best of my knowledge and belief. 
Place: KASBA SOUTH 24 PARGANAS
Date:  01/04/2021                                                           NUTAN PRASHANT KUMAR KUJUR

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


