Resume
[image: image1.jpg]



Amares Chaudhuri






E-mail: chaudhuri.amares@gmail.com

Tel.No. 9477458836
	Objective & Goals

I am seeking to upgrade my position in a reputed organization where I can learn new skills, expand my knowledge, and use my experience to contribute to the betterment of the organization.



Present Assignment: Since 2nd February 1997, I have been working as an Accountant in the Partnership Firm named M/s Nitrofix Laboratories (MSME Unit - Soil Microbiology Laboratory). This organization produces Bacterial Fertilizer and sells it to different Government institutions and directly to farmers. My duty in this organization is appended under
Presents Allocated Work in this Organization:
__________________________________________

1. Handling Cash & Bank as Cashier.
2. Maintaining day-to-day Accounts by accounts software (Tally Prime - Silver).

3. Prepare Goods Receipts Note & Delivery Note.

4. Maintaining Production Inventory, Purchase & Sale Register in Tally software Tally Prime - Silver.

5. Making Tax Invoice.

6. It needs to be negotiated with buyers of different Government Organizations, maintaining the role of the coordinator on behalf of the Laboratory.

7. Conducting Professional Tax return along with payment.
8. I also need to communicate with the Auditors for Statutory Audit and Assist the CA Firm with Income Tax & GST Return File.  

Additional Allocated Work 
__________________________________________

9. Conducting Dispatch.

10. Communicate with the Transporters and Customers.

During the 5 years, experience for bring-up working as Manager __________________________________________________________________

11. Making daily production schedule according the order & probability of dispatch.

12. Arranging daily Laborer & maintaining production.   

Previous Allocated Work in this Organization:
__________________________________________

1. M/s Nitrofix Laboratories ventured with West Bengal Forest Development Corporation Ltd from 1996 to 2007, and I worked as an Accounts Assistant in that Joint Venture Unit from 2nd February 1997 to the end of its work cycle.
2. Having experience as an Accountant in different “R & D” project of the M/s Nitrofix Laboratories being noted as under.
	Consultancy Project on Application of Bio-fertilizer & Mycorrhiza in Forestry
	A Project Sponsored by The Directorate of Forests, Government of West Bengal
	Year 1997-1999

	Development of Standard Package of Practice for Mulberry Farming using Bio-fertilizer & Organic Manures for Minimization of Chemical Fertilizer Inputs.
	A Project Sponsored by The Swiss Agency for Development and Cooperation, Bangalore
	Year 1998-2001

	Evaluation of Physico-chemical & Microbiological Environment of Soil Vis-à-vis Fertilizer use pattern in Burdwan and Murshidabad District in West Bengal
	A Project Sponsored by Department of Environment, Government of W. B.
	Year 2000-2002

	Mass-scale Awareness Building & Transfer of Predominantly Bio-fertilizer Based Sustainable Mulberry Farming Technology for Economic Upliftment of Poor Seri-farming Community of West Bengal.
	A Project Sponsored by The Swiss Agency for Development and Cooperation, Bangalore
	Year 2001-2003


The above Projects of my comprises duty was 
1. Manage cash & bank.

2. Disbursement of cash to field assistants.

3. Collecting accounts report from field assistants. 

4. Maintaining project accounts by accounts soft-ware.

5. Periodic submission of the account reports to project sponsor.
6. Also worked jointly with the audit team on behalf of the Laboratory.
Previous Job experience
:   Worked as Accounts Assistant in M/s Deep Insulations & Refractory Pvt. Ltd. from 1st April 1996 to 31st January 1997. The nature of duty was maintaining the accounts in manual. 
Educational Qualification
:
	Course/Examination
	Board/Council/

University
	Year Of Passing
	Percentage

	B.Com. Graduate in Accountancy
	Calcutta University
	1994
	43%


Computer Proficiency

:
MS-Word & Excel, Tally Prime - Silver, Internet etc.
Personal Details


Date of Birth

: 
7th June 1971

Father’s Name
: 
Late Shree Ashit Ranjan Chowdhury
Permanent Address
: 
4/52A, Bijoygarh, P.S. & P.O. Jadavpur,

Kolkata – 700 032, W.B.    

Nationality

: 
Indian

Sex


: 
Male

Marital Status
:
Married   

Coversation

: 
Bengali (Optional English / Hindi).

Working experiences
: 
28 Years (approx).

Communication

:   
Amares Chaudhuri
                                         
 
e-mail: chaudhuri.amares@gmail.com
                                         
 
Tel.No. 9477458836
Date:

Place - Kolkata
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    (AMARES CHAUDHURI)
