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RANO BHATTACHARYA 

PRESENT ADDRESS:-
C/O – Anindya Bhattacharya

15 No. Railway Gate, 2 No. Bidhanpally
P.O.:- Nonachandan Pukur, Barrackpore,

P.S.:- Titagarh, Dist: - 24 PGS (North),
West Bengal, Kolkata, Pin: - 700122

Mobile No: - 7980584404
Email: - ranobhattacharya19@gmail.com
CAREER OBJECTIVE
A challenging position to contribute and grow in the area concerned, particularly in a highly competitive environment and to go for a job that offers innovativeness, challenge and polish my technical and managerial skills.
ACADEMIC QUALIFICATION
· Completed Master’s Degree (M.A.) passed from Rabindra Bharati University in History in the year of 2013.
· Completed Graduation (B.A.) passed from West Bengal State University in the year of 2011.

· Completed Higher Secondary Education passed from W.B.C.H.S.E. in the year of 2008.

· Completed Secondary Education passed from W.B.B.S.E. in the year of 2006.

Practical Trainings:
· Project work in Tally.

· Field visit to understand the job market scenario about Tally.

Strengths:
· Sense of Responsibility.
· Punctuality.

· Positive Attitude.

· Active

· Hard-Worker.

Technical Skills:

· Completed a vocational course from Dr. Reddy's Foundation in IT-Tally at Barrack pore in 2013.
¤ Advance Excel, MS-Office, MS-Word & MS-PowerPoint.
¤ Internet Suffering
¤ Fundamentals of Accounts

¤ Tally ERP9/ Tally Prime
¤ Taxation (VAT, CST, Service Tax, Excise Duty, Entry Tax, GST, TDS)
¤ Payroll Entry, Godown Wise Stock Entry, Sales & Purchase & All Expenses & Fixed Assets Entry, Job Worker Process in Tally ERP9 & Tally Prime.

¤ Tally ERP 9 & Tally Prime Technical Part (Data Related Problem, Installation Problem, Features Problem)
· Basic Computer System Operating by Software and Hardware, ERP System (Online), Bengali Typing in Software.

· Typing Speed 30(W.P.M.)

PERSONAL DETAILS
Name





:  Rano Bhattacharya   
Father’s name

:  Anindya Bhattacharya  
Date of Birth

:  11th April, 1991
Sex


:  Male
Marital Status



:  Married
Nationality

:  Indian
Religion




:  Hindu
Hobbies

:  Listening to Music  

Languages Known

:  Bengali, Hindi & English.                                    

	JOB EXPERIENCES


Total Experiences: 11 years 8 months 
· Anjali Microfinance Pvt. Ltd. for 10th months (H.O.) as an Operation Executive from 3rd May, 2010 to 28th Feb, 2011.
· Dynavision Technologies Pvt. Ltd. for 1 year 4 months as a Tally Tech-Support & Accounts Training from 15th January, 2013 to 14th May, 2014.
· Presently I am working in Gear Merchandise Private Limited (H.O.) from 15th May, 2014 to be continuing as an   Accounts Manager. 
Currently Job Responsibility:

· Mainly Team Handling in Accounts (H.O. & Delhi Branch) with eight employee and supervision with other Department like, Purchase, Stock, Dispatch. 
· Generating monthly report as per management requirement (P/L, Stock Statement, Actual Sales Report, Stock ageing report, Sundry Creditor & Debtor ageing report).
· Branch Accounting (5 Branches).
· GST Tax Calculation.
· GSTR-1, GSTR-3B, GSTR-6 (ISD), ITC-004, DRC-003, GSTR Annual Return (9 & 9C), (5 State including Head Office).
· GSTR-2B Reconciliation.

· Stock Maintain (BOM, Manufacturing, DSA, RG 23 Part I, II).
· Godown wise Stock maintain.

· Party Ledger Reconciliation (Sundry Creditor & Sundry Debtor).
· Purchase & Sales Entry & Register maintain.
· Sales Tax (VAT Return, CST Return, Entry Tax Return).
· Excise Return & Service Tax Return.
· Excise & Service Tax all register maintain.
· Technical Support of Tally ERP9 & Prime.
· All Expenses Entry in Tally ERP9 & Prime.
· Job Worker Entry in Tally ERP9 & Prime.
· Job Worker Documents Maintain.
· Balance Sheet reconciliation & Finalization & Drafting.
· TDS entry in Tally ERP9 & Prime.
· Cash Voucher Checking.
Declaration:
I hereby declare that the above-mentioned information is true and best of my knowledge.
Date- 
Place-
 BARRACKPORE 
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